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SPELLING AND PUNCTUATION
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~« English spelling has some generalization(rules) that apply to
certain situations. This will help you understand how to put
some words together.

SPELLING TIPS

Use the dictionary

ook for smaller words inside larger words.

_earn how to pronounce words to help ""hear' the letters
In the correct order.

Break words into syllabus.



PUNCTUATION
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* Punctuation allows the authors writing to be easy
to read and understand.

* Punctuation fills our writing with silent
Intonation. We pause, stop, emphasize, or
guestion using a comma, a period, an exclamation
point or a question mark.



Why Is punctuation important &
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: Using punctuation in your writing helps the reader to clearly
understand the message that Is being conveyed.

* A wrongly used punctuation or a missing punctuation can change the
entire meaning of a sentence.

* Punctuation primarily helps to indicate the pauses and the emphasis on

certain ideas or thoughts that are discussed In the text.
 Particularly, in academic writing, It Is essential to accurately use

punctuation as It helps to strengthen arguments that are made In the
text.



COMMONLY APPLIED PUNCTUATION

* Period(.)

* Question Mark(?)
» Exclamation Point(!)
« Apostrophe(’)

« Commay(,)

* Parentheses()

* Brackets|]

« Semicolon(;)

* Colon:

* Hyphen -

* Dash --

* Quotation marks "




WHY IS IT IMPORTANT TO PAYATTENTION TO - @
SPELLING OR PUNCTUATION USAGE? LS NETS

» Towrite clear Standard American English(SAE)
messages.

* To meet proofreading expectations of and
communication demands on college writers.

* To meet your personal writing standards or your
need to write well In your academics, business and
personal lives.

» To teach you to access and evaluate your own
writing strengths or deflects.
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